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Purpose  
This policy will provide clear guidelines for the implementation of safe relaxation and sleep 
practices that meet the individual needs of children attending the East Preston Islamic 
College Early Learning Centre (EPIC ELC). 

Policy Statement  
Values 
EPIC ELC is committed to: 
�x providing a positive and nurturing environment for all children attending the service 
�x recognising that children have different requirements for relaxation and sleep, and 

being responsive to those needs to ensure that children feel safe and secure at the 
service 

�x consulting with parents/guardians about their child’s individual relaxation and sleep 
requirements/practices, and ensuring practices at the service are responsive to the 
values and cultural beliefs of each family 

�x its duty of care (refer to Definitions) to all children at EPIC ELC, and ensuring that 
adequate supervision (refer to Definitions) is maintained while children are sleeping, 
resting or relaxing 

�x complying with all legislative requirements, standards and current best practice and 
guidelines, including recommendations by Red Nose (refer to Sources). 
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�� Australian/New Zealand Standard – Cots for household use – Safety Requirements 
(AS/NZS 2172:2010), and 

�� Australian/New Zealand Standard – Cots for day nursery, hospital and institutional 
use – Safety Requirements (AS/NZS 2130:1998) 

Current standards are available on the SAI Global website at: www.saiglobal.com  
�x Belonging, Being & Becoming – The Early Years Learning Framework for Australia 

(EYLF): https://www.education.gov.au/ 
�x Grow and Thrive, Sleep, volume 2 number 1, February 2013, Centre for Community 

Child Health: https://www.rch.org.au/home/ 
�x Product safety: a guide for businesses and legal practitioners: 

https://www.consumer.vic.gov.au/ 
�x Red Nose: Evidence-based information and advice about safe sleeping practices 

across ages and stages at https://rednose.com.au/ 
�x WorkSafe Victoria, Children’s services – occupational health and safety compliance 

kit: https://www.worksafe.vic.gov.au/  
Victorian Early Years Learning and Development Framework (VEYLDF): 
http://www.education.vic.gov.au/Pages/default.aspx 
Related Policies  
�x Child Safe Environment Policy 
�x Hygiene Policy 
�x Incident, Injury, Trauma and Illness Policy 
�x Interactions with Children Policy 
�x Occupational Health and Safety Policy 
�x Supervision of Children Policy 
Procedures  
The Approved Provider is responsible for:  
�x taking reasonable steps to ensure the sleep/rest needs of children at the service are 

met, with regard to the age of children, developmental stages and individual needs 
(Regulation 81(1)) 

�x regularly reviewing practices to ensure compliance with the recommendations of Red 
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�x ensuring compliance with WorkSafe Victoria’s Children’s services – occupational 
health and safety compliance kit (refer to Sources), including in relation to staff lifting 
children into and out of cots 

�x ensuring adequate supervision of children at the service at all times, including during 
relaxation and sleep 

�x ensuring that rooms used for sleep and relaxation are well ventilated 
�x 
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�� the physical environment, including room temperature, lighting, airflow and noise 
levels 

�x educating families about evidence-based safe sleeping practices  
�x implementing the documented sleep regime and risk management strategies where in 

exceptional circumstances family beliefs conflict with current recommended evidence-
based guidelines for safe sleeping practices 

�x minimising distress or discomfort for the children in their care 
�x ensuring that resting and sleeping practices are not used as a behaviour guidance 

strategy (refer to Interactions with Children Policy) 
�x providing a range of opportunities for relaxation throughout the day 
�x complying with WorkSafe Victoria’s Children’s services – occupational health and 

safety compliance kit (refer to Sources), including in relation to lifting children into and 
out of cots 

�x providing input in relation to OHS issues when new equipment is purchased for the 
service 

�x conducting regular safety checks of equipment used for sleeping/resting, such as cots 
and mattresses 

�x removing any hazards identified in the child’s resting or sleeping environment and 
informing the Nominated Supervisor or Approved Provider, as soon as is practicable 

�x ensuring that any hanging cords, mobiles, curtains and blinds are inaccessible to 
children who are resting or sleeping 

�x providing adequate supervision (refer to Definitions) of all children, including during 
sleep, rest and relaxation 

�x supervising children displaying symptoms of illness closely, especially when resting or 
sleeping (refer to Incident, Injury, Trauma and Illness Policy) 

�x ensuring that artificial heating, such as heat bags and hot-water bottles, is not used to 
provide warmth 

�x 
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Volunteers and Students while at the service are responsible for:  
Following this policy and its procedures 
Evaluation  
In order to assess whether the values and purposes of the policy have been achieved, 
the Approved Provider will: 
�x regularly seek feedback from everyone affected by the policy regarding its 

effectiveness 
�x monitor the implementation, compliance, complaints and incidents in relation to this 

policy 
�x keep the policy up to date with current legislation, research, policy and best practice 
�x revise the policy and procedures as part of the service’s policy review cycle, or as 

required 
�x notify parents/guardians at least 14 days before making any changes to this policy or 

its procedures unless a lesser period is necessary because of a risk. 
Authorisation  
This policy was adopted by the EPIC ELC t

http://www.saiglobal.com/
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ELAA does not  recommend that services use portable or folding cots, as they present 
an increased risk of injury or death to a child if erected incorrectly. Portable cots also pose 
an increased risk of manual handling injuries to staff. If a service requires an extra cot to 
be available for occasional use, it is possible to purchase a cot that meets the 
Australian/New Zealand Standard – Cots for household use, and folds flat for easy 
storage. 

Further information on portable or folding cots is available as outlined below:  

�x Red Nose has information on portable or folding cots: https://rednose.com.au/ 

�x Australian Competition and Consumer Commission also has information on folding 
cots: 

https://www.productsafety.gov.au/  

�x ELAA also has a range of relevant resources on its OHS website 
http://www.ohsinecservices.org.au/ including: 

�� Fact Sheet – Cots  

�� 

https://rednose.com.au/
https://www.productsafety.gov.au/
https://www.productsafety.gov.au/
https://www.productsafety.gov.au/
http://www.ohsinecservices.org.au/

